E T% Sl EMPLOYEES'S PROVIDENT FUND ORGANISATION :
‘ e (Sub Regional Office) e

F-117-118, Main Bazar, Laxmi Ngar, Delhi-110092 : W
S o _
No. PFRC/98 CoordlDLr..fi..;.z{:S.....ﬁZ..../Coveragel < Regd. A.D. ' 1 MAY Zﬂllﬂ
Dated the :

To

W/s. ﬁlj‘iw\ E‘“f”’%”‘fﬁJ
28849, .57 M0 /0,
C}\q \Mwb\(’r /\Ia 2/4 [Alqdl} NQ &\#Jﬂx
Adx.smi. Nogar,.. pelh - ﬁﬁm
_ Sub. : Applicability of the Employees’ Provident Fund & Miscellaneous Provisions Act, 1952 and the Schemes
S framed thereunder to M/s. . S.Gf,fﬂfzqw b 'ﬂf z'?’/ﬁ.f!.:!?.% ........................................................

Dear Sirs,

Onthe basis of particulars furnished by you on. 3 ........ o i I and on this basis of the inspection of
the records of your establishment conducted by the Enforcement Officer on....28. J».. 5. =L It is evident
that :

—, A\ur stabl,lshment/factory viz M/s. AJ‘ A'&"D e vee...... I8 engaged
(eheu fezy /-2 § 8 Y i g which is included in schedule 1/classess of establishment in Employees’
Provident Funds and Miscellaneous Provisions Act. 1952. ;

(b) that the said establishment/factory has employed...... 9‘2! ................. persons on. 25 S ? b // R

(c) that it has completed the infancy period in terms of provisions of Sec. 16(1) (b) of the Employees'

Provident Funds & Miscellaneous Provisions Act. 1952 of 3 years on/in............ s Therefore, the provisions

of the E.P.F. and Misc. Provisions Act. 1952 and the Schemes framed thereunder are applicable to your above

named establishment together with head office and its branches/departments whether situated at the same

place or at different places with effect from ,Zé eyl -—/} . finaliy/provisionally, subject to further verification
<™, of yourrecords for the earlier penod ‘

fromssta e Y pending issue of a notification by the<Government of India in exercise of the powers
conferred on them by sub-section (4) of Section 1 of the E.P.F. & Misc. Prows:ons Act 1952.

The Code No. DU.Q. ’351.\‘4 f ......... Is allotted to your estt. for the purpose of making compliance
with the various provisions of the E.P.F. & Misc. Provisions Act, 1952 and the Schemes framed thereunder
namely, E.P.F. Scheme, 1952 Employees Pension Scheme, 1995 and Deposit Linked Insurance Scheme, 1976.
This Code No. should invariably be quoted in all the correspondences with this office.

The contribution payable by the employer shall be @. ] 9\ .......... % of basic wages, dearness allowance

(including cash value of food concession) and retaining allowance, if any payable to each employee every month.
The contribution payable by the employee shall be equal to the contribution payable by the employer.

|.  The contribution shall be calculated on the basic wages deamess allowance etc, payable during the
whole month whether paid on daily, weekly, fortnightly‘or monthly basis.

[1. each contribution shall be calculated to the nearest rupeei.e., 50 paise or more to be counted as the
next higher rupee, and fraction of a rupee less then 50 paise to be :gnored

Ili. for the purpose of calculation of contribution the wages may be rounded off to the nearest rupee i.e.
50 paise or more being taken as one rupee and less than 50 paise ignored.

(Hindi version at overleaf) '
Contd. Page 2

P N T w ——




r 3

(vi) Fo ™%, No. 12-A This is the monthly return of contribution and is to be
- submitted to this office by 25th of every following month.
. - Triplicate copies of the challans in support of the deposits
' made in the State Bank of Indla should be attached with
this.

(vii) Form No. 5 &10 These are the returns of employees who have become
, new member or have left the service in the month and
are to be submitted to this office by the 15th of the
following months.

Allthe forms prescribed under the Employees Provident Funds Scheme, 1952 the Employees Pension
Scheme, 1995, and the Deposit Linked Insurance Scheme, 1976 are available in the PF office and will be
supplied free of cost on receipt of your indent. The Speciman of forms are enclosed.

F\{egarding Employees' Provident Funds cont'ributionrs it should be separated from the Employees
Provident Funds contributions and shown separately in the respective Forms -and remitted separately in
éi\ccount No. 10 from the month of. 24.2.7 =) on wards,

Asregards E.P.F.and E.D.L.I. dues form the period from. ﬂ é o 1? "'// ......... to.t?.a'. 3 r1 /) arrears
should be remitted within 15 days from the date of receipt of the coverage notice.

In case the employees shown in form 9 (Revised) were the members of the establishment's private
Provident fund at the commencement of the Scheme, the accumulations in the Provident Fund standing to
their credit should be remitted into the State Bank of India to the credit of the E.P.F. Account No. | through the
Prescribed challans and the triplicate copy of the challans sent to this office. All the amounts relating to the

™ rovident Fund accumulations lying invested in securities should be transferred to the E.P.F. within four

~ months by having the Securities transferred to and endorsed in favour of the Central Board of Trusteess,

Employees Provident Fund, and the Securities thus transferred should be sent to this office A note containing

the instructionsin the matter of transferte these accumulaticns in enclosed, Cash and hand in relation to the

Accounts of the Private Provident Fund should be remitted within 30 days from the receipt of this, communication,

failing which damages at the prescribed rates will have to be paid by you on the delayed remlttances made in
cash after the due date.

The receipt of this letter along with its enclosures may kindly be acknowledged.

&

Mlote : An S.S.N. form is enclosed

herewith you are requested tofill the Yours faithfully
. same in /o every employees and
submit io this office within 7 days.. % :
M/s S::U{ Qv i:,y) 7[(, r % ps ,‘ L4 Assistant Provident Fund Commissioner
CalEORE LS Vs
Encls :

»™. Insiructions regarding implementation of the Employees Provident Funds Scheme,
' Employees’ Pension Scheme, and Employees' Deposit Linked Insurance Scheme '

2. Instructions regarding allotment of Accounts Nos.

3. Instructions regarding transfer of Provident Fund Accumulations and transfer of securities.

4. Ready Reckoner for calculation of Provident Fund contributions, Family Pension contribution and Deposit
Linked Insurance Contributions.

5. Form 5 A (in triplicate)

Copy to: :

12 ihe Enforcement OfficerShiSmies i e, i =0 ane e o for watching compliance
He/She is requested to obtained 5-A in duplicate in respect of the establishment immediately.
He/She is advised to finalise the converage within 45 days as per instructions contained in

- CPFC's Circular No. E-72/11 (28) 80 PN dates 6-6-81.

2. Accounts Branch (Laxmi Nagar)
(It is understood that this factory/establishment has/has no prewous Prowdent Fund accumulations to
transfer to E.P.F. This may please be noted in the contributions Register maintained in the Group with
suitable remarks.)

S ElleNaEBLL o A o R e :

4. RPFC_.L .. with reference to their letter No...
el ... for information and necessary action.




2 (2) .
%efore paying the member his wages, you shall deduct the employee's contribution Fund
from his wages which together with your own contribution and administrative chargas shall
be paid within 15 days of the close of every month in the Accounts of the Fund maintained
by the State Bank of India by challans in the following manner :-

(a) E.P.F. contribution To be deposited in E.P.F.A/C No. 1
(b) Administrative Charges To be.deposited in E.P.F. A/c No. 2
(ClIE R Sr To be deposited in Employees, Pension A/c No. 10

Note (1 ) The rate of administrative charges 1 -10% w.e.f. 1 -8-98 subject to a minimum of
Rs. 5/- of pay basic wages, dearness allowance including cash value of any food-conces-
sion and retaining allowance, if any.

(i) It may be noted that it timely deductions are not made from the member's wages, the

_ employer will have to pay both the shares himself, as the recovery of arrear, contributions for
the back period from the subsequent wages of the employee's is prohibited except when such
recovery could not be made at the approprite time due te-accidental mistake or clerical error.

, (i} The Employees' Pension Scheme 25 will be applicable from prospective the date of cov-
erage. Besides making deposits in Afc No. 1,2 and 10 as explained above, you are also re-
quired to deposit the contributions and Admn. Charges i Accolnf No. 21 and 22 under the
employee's Deposit Linked Insurance Scheme, 1976, in the manner indicated below within 15
days of the close of each month. _

(1)  Deposit-Link insurance Fund A/c No. 21 To this account contribution will be depos-
ited @0.5% which will be the aggregate the
basic Wages, dearness ailowance including
cash value of food concession and retaining
ailowance if any, payable to the employees
by employer.

(2) Deposit Linked insurance Fund To this account will be deposited the
administration charges @ 0.01% (W.ef.
1-10-87) subject to a minimum of Rs. 2 which

= i . wiilbe the aggregate of the basic wages, dear
ness allowance(including the cash value of
food concession are retaining allowance) if
any, payable to the employees by an employer
prior to this the rate was 0.1%.

The deposit in the above account, Viz 1,2,10,21 and 2 are to be made by separate challans and

triplicate copies of the challans as received from the Bank, should be forwarded to this office duly

attached with Form 12A (Revised) (explained below). :

You are required to maintain/forward the following returns :-
(i) Form No. 9 Revised under the E.P.F. This is to be submitted to this office once in
Scheme 1952 & E.P. Scheme 1995 respect of those employees who are required
or entited, to become members on the.date
the factory/establishment is covered under
the Scheme
(if) Form No. 2. under the E.P.F. Scheme These are to be obtained in duplicate form
1952 and also under the E.P. Scheme 1995 every member for submission to this office.

(iif) Form No. 5-A This is to be submitted to thig office in dupli
-cate, any subsequent changein ownership
is also to be notified to this office through
this form.

(iv) FormNo.3-A T DR This is to be maintained at the factory /

establishment, in respect of:ievery employee

who is a member, in which the contribution
: paid to the P.F. are to be posted every month.
(v) Form No. 6-A . This is a annual return of contribution and is
" to be submitted to this office with in 30 days

of the cloge of the finacial year, along with

form 3A {Last contribution to be shown for

Feb. payable in March each year).
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